Engineering Student Services Instructor

SUMMARY: 

Under the guidance of the Program Coordinator, plan activities and prepare materials for the class(es) being instructed. Will prepare and develop various teaching aids for use in the classroom, including activity sheets and hand-outs. Will present subject matter to pre-college students, utilizing a variety of methods, including group discussions.

DUTIES AND RESPONSIBILITIES: 

1. Tutor students individually or in a group on basic skills/subjects.

2. Maintain and provide access to audio/video equipment, computers, and other instructional equipment. Instruct users on proper operation and care of instructional equipment.

3. Grade all materials given to students. Keep records/folder of all students assigned. Prepare a monthly report that shows student progress.

4. Serve as a mentor for students.

5. May supervise lower grade student employees.

6. Instruct pre-college science and math students in curriculum outlined by the program coordinator, specifically, in areas of project design, technical writing, and public speaking.

7. Performs miscellaneous job-related duties as assigned.

MINIMUM JOB REQUIREMENTS:

Current enrollment in UNM.

In high school, must have taken: Algebra II, Biology and Chemistry.

3 years of experience with Pre-College Math and Science program for supervisor.

Must pass a pre-employment criminal background check.

Must pass a pre-employment criminal background check.

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:
· Ability to gather data, compile information, and prepare reports.

· Strong interpersonal and communication skills and the ability to work effectively with a wide range of constituencies in a diverse community.

· Ability to communicate effectively, both orally and in writing.

· Ability to evaluate, design, and implement curriculum, testing, and/or teaching methodologies.

· An interest in helping others learn technical subjects, combined with an ability to analyze, simplify, explain, and quantify physical situations or problems and to motivate others to learn how to deal with them practically. 

